
MINUTES 
HUMAN RESOURCE COMMITTEE 

August 12, 2020 
 
 

The Human Resource Committee met August 12 2020, at 4:30 P.M., via teleconference in the 
Council chambers at City Hall. 
 
Present at the meeting in the council chambers: Chairman Sharp, Alderman Gould, Alderman Jenkins, 
Mayor White, Clerk Hurd, Police Chief Mettille, Office Manager Passage 
 
Present at the meeting via teleconference:  
Alderman Braun 

 
 The meeting was broadcasted via zoom. 

 
Chairman Sharp called the meeting to order. 

 

PUBLIC COMMENT 
No public comment 

 
PURPOSE 

DISCUSSION SEXUAL HARASSMENT PREVENTION ANNUAL TRAINING : 
Office manager passage 
Powerpoint presentation for train our municipality. 
Recommends city clerk and her take training together. 
The clerk will then train the elected officials and she will train department heads. 
Each department head will train their respectful committees. 
 
 
 
DISCUSSION COVID POLICIES: 
Mayor White said there was discussion at the last staff meeting.  He explained were a lot of questions on 
what protocols should be taken for city employees in regards to when to send home, are they paid, etc.? 
A lengthy discussion was held. The consensus of the committee at this point and time is if an employee is 
sick more than 2 days they will need to get tested for COVID before returning to work. 
Office manager will continue to look into CDC guidelines in order to get a policy in place. 
 
 
ELECTED OFFICIALS SALARY INCREASE: 
Chairman Sharp stated he has been working on topic for a while.  He recommended that no increase for 
the Mayor and Alderman.  A short discussion was held.  The consensus of the committee was for no 
increase in the Mayor and Alderman salaries.  
Chairman Sharp recommended a $25.00 a month increase to the Treasurer’s salary.  Mayor White said last 
increase was in 2009.  A lengthy discussion was held in regards to an additional stipend for certifications.  The 
consensus of the committee was to increase the monthly salary to $300.00 a month and add an educational 
stipend as follows: 

CERTIFIED ILLINOIS MUNICIPAL TREASURER - $240.00 
CERTIFIED PUBLIC FINANCE ADMINISTRATOR (CPFA) - $160.00 
ADVANCED CERTIFIED PUBLIC FINANCE ADMINISTRATOR (ACPFA) - $160.00 
This is to be paid per year. 
 



Chairman Sharp explained that there are three certifications for the Clerk, Registered Municipal Clerk, 
Certified Municipal Clerk, Master Municipal Clerk.  He asked Clerk Hurd to explain each. Clerk Hurd 
explained that the Registered Municipal Clerk is a three year program and is vital to fill the roll as Clerk.  
Chairman Sharp recommended the following stipend for Clerk. 
REGISTER MUNICIPAL CLERK (RMC) $450.00 
CERTIFIED MUNICIPAL CLERK (CMC): $550 
MASTER MUNICIPAL CLERK (MMC): $650.00 
Discussion was held.  The consensus of the committee was to add a yearly educational stipend for the 
Clerks position as follows: 
REGISTER MUNICIPAL CLERK (RMC) $775.00 
CERTIFIED MUNICIPAL CLERK (CMC): $525.00 
MASTER MUNICIPAL CLERK (MMC): $525.00 
 

OLD BUSINESS: 

None 

 

COUNCIL AGENDA ITEMS 

 

Ordinance to increase Elected Officials Salary – Treasurer and Clerk 

 

There being no further business the meeting adjourned at 5:37 p.m.  

 

 

 

 

 

 

Respectfully, 

Chairman Gary Sharp 


